Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountabllity
Return 2024/25

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 o
less must, after the end of each financial year, compiete Form 2 of the Anaual Governance and
Accountability Retum in accordance with Propor Practices, unless the authority:

» Goos not meot the qualfying criteria for exemption; of
w does not wish 1o certify itsell as exempt

2. Smaller authorities whoro the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying critoria as set cut in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountabilty Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of i 10 the exiernal audior either by email or by
post (not both) no later than 30 June 2025, Fallure to do 3o will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountabllity Return (Form 2) which is made up of:

¢) Annual Internal Audit Report (page 4) must be compieted by the authority’s intemal auditor.

d) Section 1 - Annual Governance Statement (page 5) must be completed and appeoved by the authority.

) Section 2 - Accounting Statements (page 6) must be completed and appeoved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor,

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authority website/webpage before 1 July
2025,

Publication Requirements

Smaller authorities must publish various documents on a publicly avallable websio as required by the
Accounts and Audit Regulaions 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the

Notice of the period for the exercise of public nights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review
Any smaller authority may request a limited assurance review. If 5o, the authority should not certify itself
as exempt or complete the Certiicate of Exemption. Instead it should compiete Form 3 of the AGAR

2024/25 and retum it 10 the exiemnal auditor together with the supporting documentation requested by
the external auditor, The cost 10 the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, thero is no requirement for the authority 1o have a review,

: ) ! s ocal " ) At Rt

“or 8 complole Bst of bodos that may be smalier sutbortios refer 10 scheckde 2 8 the Local Audit and Accoundabity Act 2014,

Annual Govemance and Accountablity Retum 2024/25 Form 2 Page 10/8
Local Councils, Intemal Drainage Boards and other Smaller Authorities




Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

* An authority that wishes to declare itself oxempt from the requirement for a limited assurance review must do
50 at a meeting of the authority after 31 March 2025. It should not submit its Annual Govemnance and
Accountabidity Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

+ The Certificate of Exomption must be returned 1o the extemal auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter,

* The authority must comply with Proper Practices In completing Sections 1 and 2 of this AGAR and the
Certificate of Examption. Proper Practices are found in the Practitioners’ Guide® which is updated from
time 1o time and contains everything needed 10 prepare successfidly for the financial year-end.

* The authcrity should receive and noto the Annual internal Audit Report before appeoving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statoments (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presentod
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO Is required %o commence the public rights period as s00n as practical after the date of the
AGAR approval.

* Make sure that the AGAR Is complete (no highlighted boxes loft empty), and is property signed and dated. Any
amendments must be approved by the authority and propery initialied.

* Use the checidist provided below to review the AGAR for completenass al the meeting at which it is signed off,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalr, and provide relevant authority owned generic omail addresses and telephone numbers,

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance Is provided in the Practitioners’ Guide*® which may assist.

* Make sure that the accounting statoments add up and the balance carried forward from the previous year
(Box 7 of 2024) equats the balance brought forward in the current year (Box 1 of 2025).

+ The Responsibie Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 20 consecutive working days which must include the first ten working days of July.

* The authority must publish, on the authority websita/webpage, the information required by Regulation 15 (2),
Accounts and Audt Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal auditor before 1 July 2025,

Al sections Havo sl highlighted boxes boen completed?
Have the dates set for e period for he axarcise of public rights been published?

Internal Audit Report | Have all highiighted boxes boen completnd by the nierrul susior e exsianasons

Section 1 For ary staterment 1o which the response is 'no', i an axplanation valable for publication |
Section 2 Has the Responsible Finandial Officer signed the accounting statements before
Prosentation 10 the authorty for spproval?

Has the authority’s appeoval of the accounting statements boen confirmaed
by the signature of the Chair of 1he approval meeting?

Has an explanation of significant variations boen published whero required?
Has the bank reconciliation as at 31 March 2025 been reconciled 1o Box §7

Is an explanation of any dference betwoen Box 7 and Box B avallable, should
2 Question be ralsed by a local elecior andior an Intecestod party?

Sections 1 and 2 Trust funds ~ have all disclosures been made if the authority as a body corpieate is
sole managing rustee? (Local Councils cnly)
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Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement 10 have a Imited assurance review of 10 submit an Annual Governance and
Accountabilty Retum to the extemal auditor, provided that the authority has certied itsolf as exemp! at a
meeting of the authority after 31 March 2025 and a completed Certificate of Exemnplion is submitted no
later than 30 June 2025 notifying the extemal auditor.

PATCHING PARISH COUNCIL

cortifes that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or lotal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 4909
Total annual gross expenditure for the authority 2024/25: 4412

There are certain droumstances in which an authority will bo unable to certify itself as exempt, 2o that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot cortify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 1o the external auditor 10 undertake a limted assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you ace confirming that:
* The authority was in existence on 15t Apeil 2021
* In relation 10 the preceding financial year (2023/24), the extemal auditor has not:

* issued a public inerest report In respect of the authority or anry entity connected with it

* made a statutory recommendation to the authority, relating 10 the authority or arry entity connected with it

* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("the Act®), and has not withdrawn the notice
+ commenced judicial review procsedings under section 31(1) of the Act
* made an application under saction 28(1) of the Act for a dediacation that an tom of account Is uniawful, and
the application has not been withdrawn nor has the court refused o make the declaration

* The court has not declared an itlem of account unkawéd after a person made an appeal under section 26(3) of the Act.
i the above statements apply and the authority neither recaived gross income, nor incurred gross expenditure,
exceoding £25,000, then the Cortificate of Exemption can be signed and a copy submitted 10 the external auditor
either by email or by post (not both).
The Annual Internal Audit Report, Annual Governance Stalement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2025,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Financial Officer Dale 1 confirm that this Certificate of

; 1300672025 | e ooy oo br s 13/05/2025
Signed by Dato 83 rocorded in miruto reforence:
) wosas | Kneleen
Generic emall addeess of Authonity Telephone number
patchingpo@gmail.com 9
*Published web pddross .
patching.claphamandpatching-pe.gov.uk 'ﬂ

ONLYmbc«MdExmpﬂonMdbontunndEm'lERbymllORhyM(mt
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25
PATCHING PARISH COUNC:.

patching.claphamandpatching-pe.gov.uk

During the financial year ended 31 March 2025, this authority's internal suditor acting independently and on the
basis of an assessment of risk, carried out a selective assessmont of compliance with the relevant procedures
and conltrols in operation and obtained appropriate evidence from the authority.

The Intemal awdit for 2024/25 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings In the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the intemal audit condusions
on whether, In all significant respects, the control objectives were being achloved throughout the financlal year
10 a standard adequate to meet the needs of this authority.

A, Appropriate sccounting records have boen property kept throughout the financial year.

C. This authority assessed the signiicant risks 10 achioving its objectives and reviewed the adequacy
of MTangements 1o manage hese,

D. The procopt or rates requirement resulied from an adequate budgetany PrOCess; rogress against
0 budoot was reguiarly moniiored: and Peserves were appropriate.

E. Expocted income was fully received, based on comect prices, propedy recorded and promptly
banked; and VAT was apgropriately acoounted for.

F. Potty cash payments were propery supporiod by recoipts, all petty cosh expanditure wis (s}
approved and VAT sppropralely sccounted for

G. Salarios 10 empioyees and Mlowances 10 MOmbers were pakd in accordance with this authority’s
approvals, and PAYE and NI requiroments were propery appled.

H. Asset and investments regisiers were complele and accurate and propedly maintained. O

L Periodic bank account reconciliations were properly carried out dudng the year,

J. Accounting statements propannd during the year were prepared on the comect accousting basis
(rocoipts and payments o iIncome and expenditiure), agroed 1o the cash book, supponed by an
adoquato audt trall from underying records and where appropriate debions and creditorns were
proporty rocorded.

K. M ho authorly cersied itsolf as exempt from a Rmited asserance review in 2023724, it met he
exemption criteria and comecty declared Rself exempt. (If the authorty Aad a mited asswance
roview of &3 202324 AGAR bk "not covered’)

L The authority published the required information on & webalte'webpage up 1o date at the time of
e Intomal audt in accordance with B rolevant legalaton.

uhummwmmnmmmunmuuuuod
public rights as required by the Accounts and Audt Regulations (duing the 2024-25 AGAR pencd,
mm#&hwbhmAwmuommN“m

the cales se0).
nmmmmmnmwumm
(300 AGAR Pago 1 Gudance Notes).

0. (For local councils only)
Trust funds

« The councll met & 23 8 tusion.

F«mnumwwummmmuwmummmnalm
Dato(s) internad sudt undertaken Name of perscn who carried out the intemal audtt
12,05-2025 ~ [ue 1Shncy
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

PATCHING PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, 10 the best of our knowledge and belief, with
respoct to the Accounting Statements for the year ended 31 March 2025, that:

1. We have gt In place arangements &x efective fnancial Propaned 5 aCcounting Saaments i sccordance
MANAement Aung e year, and ki the preparation of . WEN 1he ACCOWnts and At Rogriations.
T ACCOUNINY Siatements

1MMnmmdmw 00 (YOLSY Srrengeenis and S0Cepted responpbaty
noudng d 45 provent and detect Faud . for sarlogarding the pudlic mongy ard ESOU08S I
mmumum 3 chage.

3. We ook afl reancnable 39006 10 as5Ure Ourseives bas only Gone what £ has v lepal power 0 0o and has
Dat theee are no matiers of actusl o potentiel Compled wih Proper Pracioes in doing so
NON-COMEAANCE Wil lws. foguiations and Proper
Practices Pat coukd have 8 sniicant fnancial efiect
on e abiity of s aulhority 1o conduct its
Susress or Manago B frances.

tmmmwmumh during Bhe yoor gawe aff persons inderested (e opporiuntly 0
e enercise of frghts In Fapect and sk Questons about this suthorty's accounts.

Q s of Bo A Aumw

5. We canted 0ut o assessment of the rigks facing Pis and dox o fnanciel and other rsks #
SOy and Yook sppeope Heps 10 marage hose o003 and Sealt with them propery
faks, InchuSng De of § COndrols andior
xIOmal FIUrance Cover whene reguined.

6. We maintained Bvoughout the yoor an sdequale and SRNped v 8 Compelent person, iIndependent of he fnancial
eflactive sywtem of intemal sust of The sccountng | . NS @ SOCedred, 10 Ve B CRJective view O whodher
reconds and CoNSol SN intemel Conirods moed Ihe moeds of his smalier suthonty.

T. We ook appropeiate action on ail matters raised . fesponded K meBers broupiet 1o £3 sBention by internal and
N reponts from intermal and exterral sudt. antoma/ sut

8. We coraidersd whether ary Migation, kebites or
commEments, events O Fanactions, SOOUTING ether
Auring or afler Do year-ond, hawe & fnancial kmpact on
B authorty and, whons approprate, have ncluded them
N the accountng statements.

9. (For local counciis anly) Trust Sands Inchuding
charitable. 0 our capaclty a5 e ol managing

WO BBchanged our iablty
resporadtes for Do fnd(s assets, ndudng
francal reporting and. f required. INdependent
CHMTIAION Of SOk

*For any statement to which the response is ‘no’, an explanation must be published

0iosed everyliy £ shoukd Aave sdout B3 Dusinass activity
Guring he yoor includng evets taking place afer 1 your
o X redevare.

Nas met of of X3 responulditns where a3 a body
213 3 300 Manegng Yusles of a kil tuat
or buaty

This Annual Governance Staterment was approved at a Signed by the Chair and Clark of the meeting whero
meoting of the suthonty on: approval was given:

“m-m'i‘af Chae /%W
4. cas Y P«nl\d.l
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Section 2 - Accounting Statements 2024/25 for
PATCHING PARISH COUNCIL

1. Balances brought Totsl balances and resernves af the begwning of the yoor

forwaed 81 8201 23 recorded in the Snancied rocords. Voluo must 8508 10
Bax 7 of previous you.

2. (+) Procopt or Rates and Total amount of procopt (or for IDBs rates and Mvies)
Lovies 4000 4000 recemed or receivabio in the yoar. Exclude sy grants

rocoved.

3. (*) Total ofar recoipts Tolal Income or recoipls a3 rocorded it the cashbook less

1238 909 the precept or ratestevies received (Ine 2). Include ey
grants rocoved.

4, (-) Staff costs Total expanditure or payroonts made 10 and on bohalf

employors NT contnbuions, omployers pansion
CONINDUOONS, Oratuios and SOVIVNCS Payments.

5. (<) Loan interesticapitsl Total expondiure or peymonts of capital and inderos!
repayments 0 (1 made during e year 0n the authanty’s bomowings (F any).

8. {-) Al other payments Total oxpendiiure or payments as rocorded in the cash-

2822 2147 bock fess stall costs (ine 4) and loan inferosticaptsl
repaymonts (ine 5).

7. (+) Balances carried Total balances and rosones af the end of the yoar. Must
forwanrd 8291' 878i oqual (1e24]) - (dosod’,

8. Total value of cash and J The sum of sl current and deposit bank accounts, cash
short torm investments 829 B789 hoidings and short term invostments hedd as at 31 March -

To agroe with bank reconcillation.

9. Total fxed assets plus The value of alf the propevty Ihe suthorty cuns — £ ks made
1©00g M NvesIments 341 256 up of af s fxed assets and kong term investments &3 of
o gssets 31 March.

10. Total bomowings a q The cutstanding capital balanco as af 31 March of ol loans

from thind parbes (Inckading PWLE)
The Councdl, a3 o body comorsde, acts as sole trustee and
(Inciuding charitable) i3 rosponable o managing Trust Rwds or assels.
11b. Disclossre note re Trust funds The figures in the accounting stadements above
(Including chartable) exciude any Trust Fansactions.

1 certfy that for the yoar ended 31 March 2025 the
Accounting Statements in this Annual Govermance and
Accountablity Return have been prepaned on oither a

Practices and present fsirdy $e financial position of this
authorly,

wwwmmm

Dete 13/05/2025

| confirm that these Accounting Statements were
approved by this suthority on this date:

13/05/2025

a8 recorded in minute refonence:

4.

Signed by Chair of the meeting where the
woro
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